
APPLICATION FOR RECORDS DlSPOSlTlON STANDARD I ,i 

NSTRUCTIONS: Prepare in duplicate and forward to the Records Management A ~ l y s t .  Management Systems Division a 1 FOR RECORDS MANAQEMENT OlVlSION USE 

Dept. of T r a n s i t  Opera t ions  

4 0 1  W. P e a c h t r e e  S t r e e t  
A t l a n t a ,  GA 30365 

O f f i c e  of t h e  A s s t .  Genera l  Manager 

Date R m a d  Application No. Date Completed _ _  e2- 11\3 2 1 1982 $uN 1-4 1982 
1. Applicatlon 2. Dapt. Applbt ion No 

8. Dates of Series 
Earliest Latest 

1972 I P r e s e n t  

F,le,rarranged b y  i n d i v i d u a l  g r a n t  number, t h e r e u n d e r  f i l e s  are l i s t e d  by t h e  grant  
number o n ' e a c h  label f o l l o w e d  a l p h a b e t i c a l l y  w i t h  t h e  t i t l e  of t h e  f i l e  f o l d t  
k o n t e n t  . 

2 Monthly Reference Rate 

One to SIX months old 

twentv4ive months and older 2 

! Annual Rate of Accumulation of Records 

How often are records referred to whlch we: 

, Sewn to twelvm months old , Thirteen 10 twantv-four month old 

Letter.size drawers . Legal-size drawers . Shelves : 0 t h  iSRec1fy) 

3012 (3/761 

9. Racords Series Title Ifollowd by title I& in offk.: if different) 

Opera t ing  F a c i 1 , i t i e s  and  Equipment G r a n t s  F i l e  



h - 2  

14. Questionnaire (Place an "X? in the proper column) ,i -_ 
a. Is this the official copy of the series? , 

1. I s  the mformation contained in this series ever published? If yes. attach copy. 

g. I s  t h  information contained in thin wries m r  ~ J v z d  and/or recorded in a summarized raport? 
_. 

If yes, attach copy. 

h. I s  there a dup!iation of this seri? in your office, or in another office or agency? 
I f  YH whsrm? . . , __, . . . - . 

i. 

i. 
Is this series /ore msjor+tion of I t /  regularly microfilmed? 

Doas the record series r&lt in a computer printout? 
-- 

n Requirements The following requires the series to bc kept: 

years. 
,years. 

f. Federal retention instructions years. 

b years. G b . c * A  d. Audit p e r i q  

years. 3 - 7 6  e. Administrative need 

c. Federal law 3 years years. 

.. ..: 
A f t e r  C l o s e  of Grant 

Attach c w y  or eacetl  of  laws oi regulations. Explain administrative need. , 

UMTA 1 0 0 0 . 2  Chg. 1, 2/21/73  IIID, Para. I D  Records R e t e n t i o n  
(External Operating Manual) 

. .  

-- - 
.- 

- ~~ -~--.-l---~~__ll-- 
6. Approved Disposition Instructions This agencv rekommends that Ihe f i le  series be cut off  at thcend 01 each: 

I] Calenclai Y.at; r-1 Fiscal Year: Close-but of Each Grant Other F-__- . --  then^, . ,, 

0 Hold in the currant ftlss area monthls) warts). then 
0 Transfer ro I 9p&4'fpyp area; hold 
& Transfer t-Reccords Center: hold 6 yesrfs): then destroy ofillr if tiiere is no l i t i g a t i o n  
0 h t r o v  

0 Transfer to Slate Archives fdr pnrmanent retention 

0 Other lSpecrfyl 

yearkl; then 

. ~ underway and a l l  a u d i t  quest ions  
have been answered 7- 

\ '\ 


